
Has the candidate ever 
been a Seasonal Clerk?

OFFICE OF HUMAN RESOURCES

HIRING GUIDE
SEASONAL CLERK

Employees in this class are employed on a 
temporary basis in seasonal clerical 

processing operations in which the work 
can be so organized that the only clerical 
skills required are the ability to read and 
write English and do simple arithmetic 

computations.

Placement in some positions may depend 
on the ability to do simple repetitive 

typing.

This candidate 
may be eligible for 

appointment.
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